AGENDA - ME 401 Meeting

Topic: Project planning
Meeting leader: Dr. Ken Lulay
Attendance requested: All students of ME 401
Time: 12:30 PM, Wednesday,
January 17, 2007

Place: BC 206

Task Time allotted
Project “kick off” introduction 5 min
Define the problem and goals 5 min
Establish project criteria 10 min
Brainstorm design concepts 5 min
Assign action items to evaluate concepts 2 min
Create SOW’s 5 min

Create rough schedule/identify milestones 5 min

Review action items 3 min

Next meeting: Friday, Jan. 19, BC 206

Topic: Establishing criteria



