The reader is assumed to have UNIVERSITY OF PORTLAND Correct header includes
some knowledge of the Freshmen SCHOOL OFENGINEERING name of organization
Design Competition, but not 5000N. WILLAMETTE BLVD and address
necessarily this year’s project. ' X

PORTLAND, OREGON97203

January 12, 2009¢ Correctly spelled the date, not 1/12/2009

Mr. H. E. Teacher
5000 N. Willamette Blvd. € Name and address to whom the letter is written

———————————————

: Do not 'Portland, Oregon 97203
+ include l \
i these E Dear Mr. Teacher, Correctly spelled “Oregon” not “OR”
| headings: !
ittt I'The purpose of this letter is to discuss recenkveor the freshmen project by Group 1A.
Introduction, .Thls is submitted per your request (letter datedeb&ber 12, 2008). We have recently
summary 'been assigned two short-term tasks: complete tisa baod truss, and decide upon our
' Freshman Design Project goals and objectives |l thgcuss the status of these two
| tasks.

'Regarding the status of our Freshmen Design Prdahis year's project, students are
Background  'to design a device to move mousetraps (withoupitmigpthem) from one area of a

' competition board to various scoring zones on trerdh. More points are awarded for

‘traps placed in zones that are apparently moreuliffto reach.

' Our primary goal for the project is to design amdda device that can move at least one
Discussion 1 mousetrap to the highest scoring zone in 10 secovisbelieve this will provide us a

iunique challenge, one that will be interesting wospe.

1 One of the necessary skills for completing thelfnesn project is being able to construct

Background 'a device using balsa wood and cardboard. In dedeevelop skills for building small-
' scale devices using balsa wood, we were assigmeetsk of building a small truss

Diccussion ifstructure. We have co_mpleted construct?ng thestamsl we will _have i_ts strength_ tested
'in about one week. It is likely that the skills developed for this assignment will be
'useful when the time comes for us to constructoounpetition device.

Conclusion 'We are satisfied with what we have accomplishefdusoBy next week we hope to have

'developed three or four design concepts for theepto We will keep you informed of
‘our progress. If you have any questions, pleaseotibesitate to contact me at the above
""""""" ‘address, email dilay@up.eduor phone (503) 943-7432.

Sincerely,
frzﬂ gfuJéﬂZ‘ (Be sure to sign your name)

Ima Student

Freshmen Design Project Description, University of Portland, 2008



